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Name: ________________________________  Date: _____________________ 
 
Using the table of contents and the index of your writing handbook, find the answers to fill in 
these blanks: 
 
1.    Netiquette includes: 
 
     1.  _________________________________________________ 
 
     2.  _________________________________________________ 
 
     3.  Long messages should add " __________________________________" to the subject line. 
 
     4.  Don't __________________________________. 
 
     5.  Net _____________________________.  Give an example ______________________. 
 
     6.  ___________________________________________________. 
 
2.   Where can you find the guidelines for study-reading? __________________________________ 
 
3.   What does SQ3r refer to in reading nonfiction? _____________________________________ 
 
      __________________________________________________________________________ 
 
4.  What should be included in a portfolio?  
   
      1.  Table of contents 
 
      2.  _______________________________________________________________________ 
 
      3.  Specific number of finished pieces 
 
      4.  ________________________________________________________________________ 
 
      5.  ________________________________________________________________________ 
 
      6.  Evaluation sheets or checklist 
 
5.  What do the following notes mean? 
      1.   n. pag. __________________________________________________ 
 
      2.  rpt. _____________________________________________________ 
 
6.  On what page does the following sections begin? 
 



     1.   journal writing? _______________ 
 
     2.   checking mechanics?  __________________ 
 
     3.   story writing? _______________ 
 
     4.   cause and effect essay?  ______________ 
 
7.  What do the following literary terms mean? 
 
      1.  epigram -____________________________________________________________ 
 
      2.  soliloquy-________________________________________________________________ 
 
      3.  poetic justice -____________________________________________________________ 
 
8.  If you wanted to learn more about using the Internet, to what page would you turn? ____________  
       
9.  To prepare for a test, you decide to study test-taking skills on page ______________________ 
 
10. Proofreaders guide number 502.3 deals with the ______________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Teacher's Key: 
 
1.  (1) Message clarity 
    (2) smileys 
    (3) Long Message 
    (4) SHOUT 
    (5) abbreviations  ex.  LOL, RTFM 
    (6) accuracy 
 
2.  page 358 
 
3.  Survey, Questions, Read, Recite, Review 
 
4.  (2) Opening Essay or Letter 
     (4) A best other piece 
     (5) Cover sheet 
 
5.  (1) no pagination (no page numbers) 
     (2) reprinted / reprint 
 
6.  (1) page 144 
    (2) page 475 
    (3) page 168 
    (4) page 205 
 
7.  (1) a brief, witty saying or poem often dealing with its subject in a satirical manner. 
     (2) a speech delivered by a character when he or she is alone on stage.  It is as though the  
          character is thinking out loud. 
     (3) term that describes a character "getting what he deserves" in the end, especially if what he  
          deserves is punishment. 
 
8.  Page 331 
 
9.  Page 405 
 
10. Case of a noun 


